
Login 

1. Click on the GPS Sign-In Button 

2. Enter in your Webtop Credentials  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click on GPS  

Sign-in Button 



Announcements and Reminders 

1. Please review announcements and reminders for important updates each time you access the 
system. 

 

 

 

Session Time-Out 

1.  WVDE GPS has a 60-minute time-out.  The timeout clock is beneath the main left-hand 
navigation menu.  The clock will reset every time you move to a new page or if you perform a 
save on the page with Go To: Current Page 
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 Navigation 

1.  The Navigation Menu on the left provides links to 

a. Search – allows you to search Organizations and Grants 

b. Inbox – Email message archive  

c. Planning – Strategic Planning Section. 

d. Funding – Consolidated Funding Application 

e. Grant Summary – Allows you to look at previous and current year grant applications 

f. LEA Document Library – Area to upload requested documentation 

g. Address Book – Has a listing of the funding application and planning tool contacts 

h. WVDE Resources –Guidance and reference documents to assist with completing plans 

and applications. 

i. Help for Current Page - Contains helpful hints and instructions for the specific page 

selected.  It also contains the link to a resource document that will have screenshots 

and step by step instructions to help further explain each page. 
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2. WVDE Contact Page – Area to submit requests for technical assistance on specific sections of 

the planning tool and application. This section contains a form to complete that will allow you to 

specify your area of concern.  It will also help WVDE track and respond to any issues system 

wide. Please use this option as your primary communication for WVDE GPS technical 

assistance. 

 

 
 
 
 
 Click Support 

Request to pull up 
the WVDE GPS 

Technical 
Assistance Form 



 
 

3. Do not use the browser’s forward and back buttons.  It will create an error message. To 

correct, make a selection from the Go To Menu or the Main Navigation Menu. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 User Profile Update 

1.  Click on your name to pull up the User Profile. 

 
 

 

2. Once you are in the User Profile Screen please update the phone and fax numbers and press 

save. 

 
 

Click on 
your name 

Enter in the 
phone  and fax 

number and 
press save 



Save and Go To 

1. To get access to another page or section in the ESEA Consolidated Application and to save 

the progress you have made on your current page please select the Save and Go To button at 

the top or bottom of every page.  

 

 

2. Options under Save and Go To: 

a. Current Page  

b. Next Page 

c. Previous Page  

d. Sections  

e. History Log  

f. Allocations 

g. Contacts 

h. Title I Part A 

i. Title I-D LEA 

j. Title II, Part A 

k. Title III EL Intent to Participate 

l. Title III EL 

m. State EL Funds 

n. Title V, Part B, RLIS 

o. Assurances 

p. Shared Related Documents 

q. Consolidated Checklist 

 


